ComputerPals

Files HOW?2

PROCEDURES

File Explorer lets you inspect your files  (Check 'File Name
[File Explorer TABS - HOME | Extensions’ is ticked)

|:] ltem check boxes

71 File name extensions

| | Hidden items

NB: Files also carry
'EXTRA' data to
help programs
understand them

el

i

Like details

about Music

Or the Camera
settings on photos

Switch off = :
Navigation - a o oo EHBE
and use Icons -

Look at the options on each of the 5
File Explorer tabs. Especially 'VIEW

Files are s'ror'ed in olders which have a
tree-like structure

Some common folders

v Folder
SNy c: ‘Ir'BG")kToﬁ
~ Sub Folder [ VAR — —I—Fgfy‘_?_‘pmwtg)ﬁ
v Sub-sub Folder ' - WINDOW § Jog etk
v Sub-sub-sub Folder 7 MR
Sub-sub-sub-sub Folder AT

| 'ZAQ. bxt

You can create your own folders, (Right Click in File Explorer, and select NEW) "™
* Think about their names ... Some 'Special’ characters AQR txt

e . : ~| _AQRtxt
. DAY-MONTH-YEAR e +o —eaw .. alsohelpby putting the file  “7%™
- MONTH-DAY-YEAR o= 2= =oxc«x af the TOP or BOTTOM of | AAAE
* YEAR-DAY-MONTH Rendiher et 0 list: A to 7 = e
° yEAR-MONTH'DAy 28 -O0a-2071 7._txt | -AQR.txt
This is the best one > N S Like: _ - .~ | # 7 zzxixt
as the 'sort’ order works s B R j zz::

207 F - O=2-=2_txt
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KNOWLEDGE

What is a File?
A file is the basic storage mechanism used by any computer to
keep data. AND
* They are all the SAME, just a series of "0" and "1” s (Binary)

It's the “ Adobe Acrobat Document.pdf 85 Microsoft Excel Worksheet.xlsx

25 58 44 46 20 31 2E 37 @A OA 34 20 30 20 6F 62 ; %PDF-1.7..4 @ ob| |78 6C 2F 77 6F 72 6B 73 68 65 65 74 73 2F 73 68

x1/worksheets/sh|

6A OA 3C 3C A 2F 42 69 74 73 50 65 72 43 6F 6D

prnogrnams Tha-‘- 70 6F 6E 65 6E 74 20 38 OA 2F 43 6F 6C 6F 72 53
70 61 63 65 20 2F 44 65 76 69 63 65 47 72 61 79 ;

H

; J.<<./BitsPerCom| [65 65 74 31 2E 78 6D 6C 53 44 SD @@ A4 00 @0 @2 ; eetl.xmlSD].X...

H
QA 2F 46 69 6C 74 65 72 20 2F 46 6C 61 74 65 44 ; ./Filter /FlateD| |C8 @A E1 88 02 89 @5 A9 E7 EB 2A BC 67 (7 3F AF

;

H

H

5

5
ponent 8./ColorS| (@@ @8 @@ E9 FE EA 16 63 64 60 69 10 61 60 60 50 ; ...épé.cd i.a "P|
pace /DeviceGray 61 80 0@ @7 20 66 64 02 33 59 15 8@ 84 02 90 (D ; a€.. fd.3V.€,. 1
3 E.de k008"
H
H

k -llh 65 63 6F 64 65 OA 2F 48 65 69 67 68 74 20 35 33 ; ecode./Height 53| |69 2F @@ A9 63 62 48 61 60 @1 4B 4B 30 FC 67 94 ; i/.@cbHa™ .KK@iig”|
ma e e OA 2F 4C 65 6E 67 74 68 20 31 34 39 35 39 @A 2F ; ./Length 14959./| [C7 D6 CB C@ 20 ©2 11 67 84 88 @B E1 55 2B C1 B8 ; CDEA ..p, .dU+A®
53 75 62 74 79 70 65 20 2F 49 6D 61 67 65 @A 2F ;

. Subtype /Image./| [92 41 @8 45 SC 11 C8 06 60 55 54 D 0@ 07 80 16 ; ’A.E\.E..UT...€.
54 79 70 65 20 2F 58 4F 62 6A 65 63 74 OA 2F 57 ; Type /XObject./W| |CF 12 S5A 1A @E 45 76 17 @E 45 8D 51 4D 4F C3 30 ; 1.2..Ev..E QMOﬂB
difference by ;
. e @-' Microsoft Word Document.docx  B%| Microsoft PowerPoint Presentation.pptx
recoghising: s

00 77 6F 72 64 2F 73 74 79 6C 65 73 ; ..... word/styles| [FF @3 00 50 4B 03 04 14 00 06 00 08 00 00 00 21 ; J..PK..........!

00 6F 00 00 5

D 1. 2E 78 6D 6C B4 9B 6D 73 9B 38 10 C7 DF DF CC 7D ; .xml>ms»>8.CRRI)[ |09 5@ 5@ 8F 6A 37 04 06 00 60 10 00 00 21 00 00 ; .PP
Ocumen S , 07 86 F7 A9 63 38 BD AF 99 BA 9D 34 7D CA 4C DB : .ts6c; ™2 4)ELO[[09 7@ 70 74 2F 73 6C 69 64 65 4C 61 79 6F 75 74 ; .ppt/slidelayout
48 EB 64 EE BS OC 72 AC 29 20 OF E4 26 B9 4F 7F ; Kédip.r-) .3&0l 73 2F 73 6C 69 64 65 4C 61 79 6F 75 74 31 2E 78 ; s/_slldelaycutlzx
P. M ¢ |48 15 26 64 oC EC 06 FA 24 £6 41 FB D3 6A 57 FF 5 «.&.1.G*=AGG]Wy| [60 6C CC 58 5D 6E E3 36 10 7E 2F DO 38 10 EA B3 ; mliXIn6.~/D;.>
|CTU r‘es, USIC 95 1D E9 FS DB FB 38 F2 7E C9 2C 57 3A 59 FA D3 ; «.650a80~E,W:vgo| [P® 92 AC 3F @B B1 17 B6 15 F7 25 98B @4 EB EC 01 ; 0’-2.1.9.+%) .81,
17 C7 BE 27 93 40 87 2A B9 5D FA 37 07 1F SF FE ; .CK'“gt*1)i7x. p|[18 89 B6 85 AS 7E 4A DL AE DD A2 €O SE AB 30 CE ; .&9.¥~D*V¢Arcel
d P F2 BD DC 88 24 14 91 4E E4 D2 7F 99 B9 FF F6 (D ; o%U°s.NaOl 1ysi[[9F A4 33 A4 68 39 59 17 9B 16 46 E1 17 87 A2 86 ; DU3Mh9Y.».Fa.¥¢t
an r'ogr‘ams 9F 7F BC BE 3B CB CD 43 24 73 OF @C 24 F9 59 1C ; V1XK;Eicss..suy, |23 6F E6 98 E1 CC E4 EG FD BE E4 64 C7 44 59 D4 ; fom»aliaykad(D[0

etc .. &l Photograph1.JPG @ Home
FF D8 FF EG 00 10 4A 46 49 46 00 01 01 0L 00 60 ; JOya..

@0 60 02 00 FF E1 10 82 45 78 69 66 00 @@ 4D 4D ; .
@0 2A 00 00 €0 08 00 04 ©1 3B 00 02 00 20 00 05 ;

I-‘-'s The NAME @0 00 08 4A 87 69 0B 04 00 0 00 01 0 02 08 50 ; ...
9C 9D @0 01 0 00 @0 GA 0@ 00 10 70 EA 1C 00 @7 ;
20 00 08 6C 80 0@ 0O 3E 69 00 00 00 1C EA 08 @0 ; ....
(GC-‘-ua”y The 06 03 00 00 0 00 00 00 00 00 00 80 0B 02 00 00  ....
60 00 00 60 00 00 00 6O 60 00 0D PO 60 80 00 00 ; ....
PE) f fl 20 60 00 00 80 00 00 00 60 08 0D 00 80 00 ;

Tha* is used 1-0 50 3A 5C 53 68 61
tell the A

Internet Shortcut

JFIF..... | [63775 3p 30 30 32 31 34 41 30 2D 30 30 30 30 20 ; [{009214A0-0000-
-, Exif..M) 135 39 30 39 20 43 30 30 30 2D 30 30 30 30 30 30 ; 0@00-C0OQ-200E00
; 30 30 30 30 34 36 7D 5D 0D OA 50 72 6F 70 33 3D ; 00046}]..Prop3=
+*Pl[31 39 2¢ 32 ep @A SB 49 6E 74 €5 72 6E 65 74 53 ; 19,2..[Internets
‘|68 6F 72 74 63 75 74 5D @D 0A 49 44 4C 69 73 74 ; hortcut]..IDList
30 @D @A 55 52 4C 3D 68 74 74 70 3A 2F 2F 63 6F ; =..URL=http://co

2

;

“| 6D 7@ 75 74 65 72 70 61 6C 73 2E 63 6F 2E 75 6B ; mputerpals.co.uk
| |2F 69 6E 64 65 78 2E 68 74 6D 6C 0D OA l ; /index.html..

Text Document.txt € Wep page.htm

2 65 64 20 4D 75 73 69 63 5C ; P:\Shared Music\| [eA 20 20 20 20 20 20 57 61 79 20 62 65 74 74 65
F 77 6E 5D @D @A 50 3A 5C 53 ; \[unknown)..P:\S| |72 20 74 68 61 6E 20 49 20 65 78 7@ 65 63 74 65
D 75 73 69 63 5C 5C 31 30 63 ; hared Music\\18c| |64 2 20 54 68 69 73 20 69 73 20 72 65 61 6C 6C
i 68 61 72 65 64 20 40 75 73 ; c..P:\Shared Mus| |79 29 61 20 67 72 65 61 74 20 67 61 64 67 65 74

Way bette
r than I expecte
d. This is reall
y a great gadget
and I've found
myself using it
every day for al
1 sorts of thing
Soeo </span> .

63 0D BA 58 3A S5
69 63 5C 5C 31 3 30 20 46 72 75 69 74 67 75 ; ic\\191@ Fruitgu 20 61 6E 64 20 49 27 76 65 20 66 6F 75 6E 64 20

.
dlffer'ence 6D 20 43 6F 6D 70 61 6E 79 0D 0A 50 3A 5C 53 68 ; m Company..P:\Sh| oo 79 73 g5 &c 66 20 75 73 69 6 67 20 €9 74 20
61 72 65 64 20 4D 75 73 69 63 5C 5C 41 20 46 6C ; ared Music\\A F1
GF 63 68 20 6F 66 20 53 65 61 67 75 6C 6C 73 @D ; ack of Seagulls.| oo Lo oo 727920 64 61 79 20 €6 6F 72 20 61 6C
20 40

i 5 6C 20 73 6F 72 74 73 20 G6F 66 20 74 68 69 6E 67
@A 56 3A 5C 53 68 61 72 65 64 S 73 69 63 ; .P:\Shared Music 73 2 BA 20 20 28 20 3C 2F 73 70 61 GE 3E 20 OA

This is known as the FILE Association

Control Panel\Programs\Default Programs

=
7
6
4
5
3

6
7

olono|looioor 1o

J22 tooiilIooco) | And if the computer Choose the programs that Windows uses by default
Il tooaRblSitiool | does not know

LAY O/OI00 | . J | Setyour defaut programs
how to open a file it ™
asks you ...

PROGRAM g, Associate a il type or protocol with a program
How do you want to open this file?

Make & program the default for al file types and protocols tat it an open.

-ipg PHOTOSHOP Keep using this app Make & fil type or protocol aways open in a speciic program.
e woro
Other options A Change AutoPlay settings
xls EXCEL [ oo o an oo i th ssore By "oy
Bmb PAINT — Play CDs or other media automaticaly
3 iTUNES Always use this app to open tib files )
S d - i | Set program acces and computer defalts
1)
.pdf ACROBAT

Control aceess to certain programs and set defaults forthis computer,
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