
P R O C E D U R E S

The ‘Snipping Tool’ is your answer, but it has been deprecated 
(made obsolete by Microsoft). But a new one exists         [Shift][S]

• The old tool             till  be found be
found,j just type ‘     ‘snipping …’ into the search bar.

• And click to get the 
control box …

• Four modes are available 
 Free form (move the mouse)
 Rectangular – Draw a box
 Window – Copies open window
 Full Screen

• Btw: The          button will
take a picture of the screen
and [ALT][Prn Scr] will copy the ‘active’ window
(This is how I   I copied the Snipping tool Dialog box )

Snipping Tool

• The ‘NEW’ [Windows][Shift][S] has the
same FOUR functions, but a different
dialog box: Free, Rectangle, Window, Full Screen

• [Windows][V] to paste … but [Windows][V]
remembers all of your previous snips 

• Once copied           image is put in your ‘PASTE’ buffer
• [CTRL][V]  to paste (see below). 

How to ‘steal’ images and anything from your screen 
with          Windows and just a ‘snip’



K N O W L E D G E

Snipping 2
The ‘Snipping Tool’ is provided by Windows,
or its ‘New’ version [Windows][Shift][S]

• But what about other platforms

 Apple MAC
• Has GRAB tool built-in:

• Plus ‘Magic Keys’ ..                                                   Whole Screen

• And Apps like Capture Portion of Screen

Open Window

 Apple iPhone 
1. Press the side button and the volume up button at the same time.
2. Arrows pointing to the side and volume up buttons on a phone with Face ID like 

iPhone 14, Bottom and Side /Top for older models
3. Quickly release both buttons.
4. After you take a screenshot, 

a thumbnail temporarily appears
in the lower-left corner of your 
screen. 

5. Tap the thumbnail to open it or swipe left to dismiss it.

 Android Tablet and Phone
 Simply press and hold both the Power + 

Volume Down buttons for a second. 
 The screen will flash, and you’ll see a thumbnail preview of the screenshot in 

the corner of the screen (this will look different depending on your phone).

 ChromeBook
 Press Shift + Ctrl + Show windows .
 Or, if your Chromebook has it, press the Screenshot key .
 In the menu at the bottom, select Screenshot .
 Select an option:
 Take a full screen screenshot .
 Take a partial screenshot .
 Take a window screenshot .

Grab is in the Utilities folder under Applications
Or type /Applications/Utilities/Grab.app in Finder
Or Launchpad > Other > Grab
Open Spotlight Search and type in Grab


