ETITION

It's Bill's
Birthday

and win a
memory stick
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This document is made up from
two  types of information.
'Knowledge’ and  'Procedures'.
Brown text inside a scroll, like this
is the '‘Knowledge' component. It
attempts to explain the reasons
for  performing the  tasks
contained on the ‘'Procedure
pages.

To create a Birthday card using
A4 paper we need to use a suitable
tool. LibreOffice Impress
Presentation has been selected.
Unlike Writer Document, Impress
allows free movement of text
boxes and pictures across the
page. Each text or picture box can
be stacked, and their order
rearranged to create a ‘complex’
document without the ‘fixed'
structure a Word processor like
Writer Document forces us to use




LibreOffice

[ LibreOffice
File Tocls Help

Writer Document

N
Calc Spreadsheet

Impress Presentation

N
==
=)
X
%, |
@ Draw Drawing
N
L
N
B

Math Formula

Base Database

Help Extensions

HOW TO

A

(23]
“~2NQ,,-
-«pfv'fe

Create your own Birthday
Card using Libre Office

1. Double Click on the
LibreOffice Icon (If you

have one on your Desktop, or just

start it from your Start Menu)

2. Within LibreOffice
Click on IMPRESS

PRESENTATION

3. Cancel the 'Select a
Template popup as you
just need a blank sheet

[ —

I
¥ B
23 §

...............
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Impress  Presentation like
PowerPoint is designed to produce
office presentations, not

documents. Hence the default size
is set to Screen 4:3. To use the
tool for printing documents you
must change it's size to A4.

LibreOffice is ‘context-driven’
meaning the item on the screen
you have ‘focus’ on - (ie: Clicked
on) will dictate what the
'Properties’ screen on the right
will contain. The initial screen
related to the presentation, so
the properties allow changes to
that to occur.

The first page of a presentation
usually has a 'Title’ so a default
'Title Box and 'Text Box appears.
We want a blank page so we must
select all of the boxes and delete.




IMPORTANT ! = ,%%
Change the size
from 'Screen4:3'

to A4 in the slide e - a -
properties box. T

Insert Image

As you just want a

blank page, you S
heed to remove Tr—
the 'Click to add = e

' boxes

Hold down the

[Ctri] Key and = —
type [A] - to select all, then press
[Del], the boxes will be hlghllghTed
and disappear.
Click once in the sheet
(to gain focus) and then
Right Click - you wan’r ’ro 4
display agrid. el ls e -
Select e
that OpTiOH. "“ e !

llllllllllllll

H (@) o
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Although the next few steps are
not actually required in the
creation of our Birthday card,
they are useful to illustrate the
process and to use some of the
built in functions.

Built-in shapes are very useful as
they can be individually shaped,
coloured and filled with text and
pictures (I use this to create this
page ©)

After selecting the type of shape
you want, position the mouse at
the top left of the desired object
and with the left mouse button
depressed drag to create the
shape’'s size. The object can the
be subsequently clicked on fto
select, to have it's properties
adjusted using the ‘Properties’ box
on the right.




)
oc'@
N,

8. Now, from the top File Menu we" %
are going to select a rectangle
shape. Select 'Insert’, 'Shape/,
'Box"..., Rectangle’. Then 'Click’

on screen and drag to size.

[ untitied 1 - LibreOffice Impress = Rectangle x
File Edit View Insert Format Slide SlideShow Tools Wind¢ @ Rectangle, Rounded X
I . = E == Y & b
f— ®- W sawr B =@ e B=fig & [
Audio or Video... @ Ssguare, Rounded
Media y — - £ | @ Cicle 2 E -8 - ¥ - - o = }:’ %4
Chart.. @ Elipse
Properti s
o , roperties =,
1 e 8 Line R & circlepie E Shde =
Fontwork.. O B ﬁ ‘: DT‘“T‘TQ‘E‘ Format: (A :
s & e o ight-angle Triangle =
Table. & § Orientation: [Landscape E
e © symbol | T Tepepid
T j:xtsmthFz % s | @ Domons Background: [None
omment Crl=Alt+
- - @ clour » | @ Peralielogram Insert Image
Floating Frame
fl Eowcharts | @ RegularPentagen Default IE
=% Hyperlink..  Ctrl-K @ Heagon [ Display Backgrot .
er @ Octagon isplay Objects
Formatting Mark ~ » gp Cross BMaster Sl (N
Page Number... © Ring
Field > & Block Arc El Layouts
Header and Footer..
= @ cylinder
) e @ cube
Form Control » [J) Folded Comer
Frame
v
< > h
i -175/-0.43 35 0.00x 0.00 B} Slide 1 of 1| Default + < 66%

1148
H O Type here to search g § ¥ * 270472018

. We will use the drag box
corners to adjust it to cover
exactly half of the page.

(@ Untited 1 - LibreOffce Impress - 8 x
file Edit View fomat Slide  Side Show Tools x
B-8-B-48 & | ¢ '8
22 /e —~-27Z L 9@ Doa
Shides. x 8 = 2 S—iE T =¥ 21| roperties x
1 “ Character S
* Paragraph
A Area £
T olou
=]
Trnsparency T
| b

200/000 1 1500x 21 + | Sideof1] Defaut + (=3

Shape.
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As we want a folded Birthday
card, which has four sides. We
need to determine page 1, page 2,
page 3 and page 4's positions on
the A4 paper.

L

I demonstrate this by the
creation of 4 rectangles, which T
align by getting Impress to
generate a background grid (which
is only for alignment and will not
be printed).

I used the 'Text' tool (covered
later) to both number the ‘pages’
and fo create guide numbers on
the background grid.

The grid, page numbers and
rectangles are not required for
the creation of the card, but can
be used to create different
background colours and borders.




10. To help with the explanation T have’oc
both numbered the background grid
and the rectangle box (4) and added
a second one (1) using the Text Tool

(&) Untitled 1 - LibreOffice Impres:

o;,,

Fle Edit Miew [nset Format Sfide SlideShow Tools Window Help x
BE-BEH KB &EB- 49 X FEHEHT R EHhe To==mik & -
e z-a |/ m@ —-2-L ¢ @ oF8 %0 0 &0 o a
e X " Properties X =
1 B Character =
4 1 [ Paragraph = =
El Area o EE
S -
e T
I 9% 2
| E Shadow = o)
? [ Enable
Angle |0°
ar ot
nspar
lour: | Gre;
H Line
Em[
Width:
Colou = -
Shape selected 1 14.80/ 0.00 <1 15,00 21.00 * Slide 1of 1| Default % = 68%

O Type here to search

11. As this will be a double sided card I
need an extra page. Use Slide menu,
New Slide to create this,

[ Untitled 1 - LibreOffice Impress — *
File Edit View Inset Format Slide Slide Show Tooks Window Help x
i e = _— o - e = | ;
i@ -8 - (= SEME) X 4% rBEDE-2Hhe  Td=<Bd & k-
& Duplicate Side -
bt & =8 | = peeesice @ -«-EH-O-%-8-10 [ b
Slides X Mew Mast “1| Properties X =
1 == £ Slide 8-
s ||« Stde Layout 'IClick t dd Titl Fommar: (ot
Slide Properties... I C 0 a‘ I e X E
Orientation: | Landscape
_ ) Set Background Image...
2| | Backarour Background: |None
Text —
I8} Slide Master Design... Insertimage =
Master Elements... Default T
~  Display Master Background [ Disploy Bockgron o
» Display Master Qbjects E-] Display Objects ﬁ
o

[J! HideSiide [ Master Sli
@ o =
Rengme Shde E Sl

Mayigate
Jump to Last Edited Slide Alt+Shift+F5
Mode

Slide Transition

< > b
3 -2.65/ -0.39 117 0.00 x 0.00 > Slide 20f 2| Default 4| - . + | 68%

H O Type here to search
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Rather than going through the
steps (described) to create a new
page and then add additional
rectangles, I cheated.

The left-hand side of the screen
shows the existing slides in a
slide-sorted view. OK there is
currently only one, but you could
have multiple slide pages in a
presentation.

By clicking on the existing slide on
the left, o gain focus, the slide
can be copied and pasted as the
second or subsequent slide. This
can be performed by right-clicking
the mouse key.

Note: Duplicate Slide is easier
than Copy and Paste.

o




A
12. This new slide is going to be ’rr'ea’redofw,,,
the same way as the first. Use Steps = *
4,5 to remove the 'Click to' boxes and
8,9, 10 to add some rectangles (2,3).

Eile Edit View Insert Format Slide SlideShow Tools Window Help

B-5-EH-d& & - : Qs -EIED E-EHe|ITo=-8iE Bkl
A Z-2 |/ H@—~ .- @« @B % &-0¢ = 02
Slides x T X =
Slide ~
Fon =
rientati |E
kground: |None
‘ nnnnnnnnnn
c &L
=
i N
2 3 El Layouts
E O Type here to search

13. The numbers 1,2,3,4 depict the page

numbers of the finished card when the
A4 page is folded.

Note: The rectangles and numbers are

not really needed, they just illustrate
the process ©
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Fancy text can be added using a
built-in tool called ‘Fontwork

This tool allows text to become a
picture. You can make wavy,
slanted or even circular text by
simply selecting the best template
from the list.

Note once selected you can still
change its shape, colour and other
characteristics using the
properties box on the right.

One 'problem’ that confuses uses
is the word 'FONTWORK' that is
used to demonstrate the text
effect selected.

Initially ignore is and use your
mouse to position and size the
‘Fontwork' text box.

o




FONTWORK P,
14. Now to add some fancy words. R,
LibreOffice has a tool called
'Fontwork' which is activated by

clicking the 'framed

, - g T ) 3=
A’ icon onh the toolbar|"” @ O @‘g.?\
X )

15. The Fontwork box appears for you
to select the type of lettering you
want. Select and click 'OK.

&

File Edit View Insert Fgrmat Slide SlideShow Tools Window Hel
B-8-B-48 « S X D EE- T o HE R ==k
| ;‘@"/QQ"";"}L«'O'Q'@'E‘D'{("@ o Q.-
P = | Fontwork Gallery X | r——
— Select a Fontwork style:
1 = I = Shide
¢ ! 0 P } Format: A4
S—— f nh“ork lﬂ”“ﬂ”- PN Fontwork Gallery X
Select a Fontwork style:
7 <ot ooy
UM\ oo pomte

Ak Fonpyork <
P | ook o NN Fonood

(e Stk

- 12°8
¢ o G,7

HOT?D
Lok
& QO o

16. The selected style with the word
‘Fontwork appears. No’re its control
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After the 'Fontwork box s
positioned; look carefully behind
the coloured word to see
‘Fontwork’ written in plain black
text.

This black text is where you need
to type your words, making care
that the word ‘Fontwork' s
deleted.

I find clicking on the black text
quite difficult. You will need fto
practice getting to the point
where the words you want to type
actually appear in the correct
place.

Look carefully at the procedure
page and you will see I typed 'H’
just after 'Fontwork' ©

o




s Qo'
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17. This is the 'tricky bit'". Click on the
word ‘Fontwork’ and you will see in
plain black text 'Fontwork' inside.

18. This plain text is the word you are
editing, so type in the words you
want, making sure that the work
‘Fontwork' is deleted. When you
finish your word appears. F i

ith

19. Now click your word and drag /
resize using the drag box corners
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Adding images to your card is the
key component, once you have this
mastered you can use this
technigue in  many  other
applications.

1. Find a suitable image
Most search engines (Bing,
Google ..) have an ‘Images
section. Note that copying an
image  has a  copyright
implication, and some images
are watermarked to prevent
this.
2. Copy the image
This can be performed in many
ways. The easiest is to perform
a Copy and Paste, as described.
Alternative can be:
a. Locally save the image and
import via Impress
b. Use 'Snipping Tool to
directly copy the image




PICTURES

20.To add some pictures, open a new

Internet browser window with

GOOGLE Images. Then

clic

k Image Tab

= | & start X |+ v =
s = ) A O google images| =
Google Images Bing search
My Feed » Go 9|€ geimag " p—
_I p google images Googlesearch ~ "7
£ google images uk
y
google imagg %
» [}y <1 | G googleimages- Googk X | + = O =
L google imagd | I
L google image 6 9 O @ E| https://www.google.fr/search?q=google+images&ie=&oe= j‘,‘( =
L google image
£ google image Go gle google images Q # m
<0 https://www.g
Al imap Shopping  Mex Video: Mor attings !
About 45.300.000 n
Google Images
htips:fimages.google.com’ ~
Google Images. The most comprehen=Mgimage search on the web
B a G lei - Googl e
B G googleimages - Googlt X | + earch Search by Image
& S O 0 | B nepsywwegooglefsesrchzq=google+imagesasource=inmsatt o | = e post Search by Image. Now you can
: - search ... i entirely ...
Go gle google images aQ # Il | pecms
Al images Shoppng  News  Videos  More Setings  Toals Safesearch -
. mghp?hl=0c-elmer +
DO
= Googl G
O Coogle.orgGoogle & Pay
~ GOGEE s
. a. s008le
~EE -
. o Go gle
. mage search? | Creative Blog
Lor 0 3' ined-i o -
jcture from Gooale's imaoe search just oot 3 bit harder, Thats because
\ ’ gesBisource=InmsBithm=ischfisa=X&ved=2ahl = Faaala 5
Goo9% Go gle Google

21. Now search for a suitable image - like a

B
< > 0 @

3 | G bunnyrabbitimages-¢ X | +

B

bunny rabbit.

GO gle bunny rabbit images

| Images

Shopping
ﬂ black and white

HINT: Pick
onhe with a
plain back-

ground

www.google.fr/search?biw=10678bih=740&tbm=isch&sa=1

- o x
Ve
a Q il sionin |

Sefings  Tools SafeSearch~
2
.

A




C

Krowladys 6

When  selecting an  image
remember that you can ‘crop’ to
select only the part you actually
want, and if you want to fruly
incorporate it into your card you
should select one that has a
background that can be easily
removed.

Another consideration, one that I
did not follow, is to select one
that is of sufficient quality that it
can be enlarged without causing
pixilation / degradation of the
image. Look carefully at the title
page's image of Bill.

Multiple images can be collected
and with care a collage can be
created to make a unique picture
for your card.

o




22.Click on the image, then double

|
~>

p ‘
"%e

click on the image to open the web %

page.

«5 G bunny rabbit images - ¢ X ‘+ v T i
1

"G bunny rabbit images - Goo M Rabbit Care:HOWto Tah X | +

= WWW.petco.com,

Shop by Pet - Brands -~ Sake

Rabbit

Ral

Pet Services

23.Click on the image to gain focus and
right click. Select 'Copy

< 2> O @
petcog

Resource Center
Adoption & Rescue
Behavior and Training
Care Sheets

Bird (18

Small Animal (15
Dog (24

Cat (12

General (4)
Aquatics (34

Amphibians

Reptile (5
Invertebrates (3)

Food and Nutrition

Grooming

Health and Wellness

Home and Habitat

New Pet

Pet Guides

Product Guides

Seasonal Topics

B 4—5‘ G bunny rabbit images - Goo¢ | A& Rabbit Care: HowtoTab X | + _- O

& httpsy//www.petco.com/cor

Shop by Pet Brands Sale Pet Help Pet Services Q E

Ra b b it Oryctolagus coniculus

Rabbits are intelligent, affectionate and social animals that need daily interaction with humans or other rabbits.
Spayed or neutered rabbits tend to be healthier, live longer and are better companions.

Ask Cortana about this picture

Save picture as

Share picture

Select all

Copy
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Return to LibreOffice. I have
assumed that when you opened
your browser to look for your
image you did not exit LibreOffice
only minimise it and open the
browser ©.

Pasting back the image is
performed using a right click and
Paste’.

By clicking on the image, to gain
focus and performing a right click
you are able fo perform other
functions such as crop and arrange
(see later).

If you have more than one image,
or text box they can be combined
as a single entity by highlighting
both (use the shift key whilst left
clicking), the right click to ‘Group’

o




24.Return to LibreOffice mff%;

25.Click on the slide to gain focus, then
Right Click and select 'Paste'.

Untitled 1 - LibreOffice Impress
F

File Edit View Insert Format Slide SlideShow Tools Window Help
BB M LB 49 - 1% BN E-Ehe  To=8iL &N
ez a | /  H@ —~ 2L & @« B %8 0K o BRI 2
ides il - B Copy arlsC —— ~ Propertics =il
‘ B ® =
[ | & Character =]
ke | 5 Crop =
4 i [ Paragraph BLE
Original Size Sy o B
% i | Edit with External Tool = &
| Replace... hadw -
gl Compress... = Image
| | Save.. Brightness: Contrast:
F : ol
) Position and Size... F4 0% =] [0% k2
= le. lourmode:  Transparency: =
Default 3 0% =
4 A . = 0% =] = 0% 3 ¥
Arrange »
Ji = (0% 2 4 [1.00 z
Line =]
a
—— 7 |[- none - “—
idth -
; .

<
Image selec
H O Type here to search

26.Aqgain the size and position can be
changed with the drag boxes.

27 Multiple i
con be added o | By

repeating these = |
steps. J
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Multiple pictures and image blocks
can be arranged in any stacked
order using the 'Arrange’ function.

One arranged these objects can

be grouped together. An easy way

to select multiple objects is to use

your mouse as a pen:
Move outside of the main
section and then hold down the
left mouse key. With the key
depressed use the mouse fto
'draw’ a box around the outside
of all of the required objects.
Each one should highlight with
drag boxes at the corners.
Right click to '‘Group'.

The control and shift keys allow

fine tuning of this technique: Ask!

Paste as a picture, not object for
better control: & paste options:

g ol

) La <




g,
28.HINT: You can adjust the order ofl\mf"
multiple words and pictures with

Cu ax | Arrange’

Copy Ctrl+C
Paste Ctrl+V
'@, Crop

Original Size

Edit with External Tool
Beplace...

Compress...

H Save.

[ Position and Size.. F4

¢ Line..

IS Align g
ﬂj Arrange ¥ | 1 Bring to Front
E'iFl' p | 2 Bring Forward
3 Send Backward
Convert 3

4 Send to Back
5 In Front of Object

& Interaction... 6 Behind Object

Edit Style...

Right Click on the Picture. Arrange
Use 'Bring to Front' or 'Send to Back
to arrange the order ,
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Removing the background colour
of an image allows a readlly
professional finish. With
LibreOffice it is really easy to do
using the ‘Recolour’ tool.

Multiple colours can be removed
using this tool (unlike the
Microsoft equivalent that just
removes one).

Use the Eyedropper to select the
colour to be removed, but take
care as you may make ‘holes’ in
your image where the background
shows through. If this happens, an
easy fix is to create a rectangle
of the same colour and similar
size. Place it over the 'hole’ in your
picture and use the ‘arrange’ tool
to send it behind the image. Now
‘Group’ the two together.

o




L

RECOLOUR PICTURES %

29.To remove the whiteish rabbit o
background, use the re-colour tool. Make
sure that you have the image ‘clicked' in
focus: 'Tools', 'Colour-Replacer’

Untitled 1 - LibreOffice Impress - X
File Edit View Insert Format Slide SlideShow Tools Window Help x
Hlm i A i ~¢ R _ : ™ !
id-8-B-da| & &|? e i FBEHOE-Ehe  Tha=f ik Bidi-
Ab  Automatic Spell Checking Shift+F7
H @ | = = = 5]
iIhe za '/ me Thesaurus. wr Poll-B -k -8 QE-N- ahg \'2/
Slnd;i % — Language » [T Propertics =
1 = AutoCorrect Options... s &
5 Colour Replacer | = g%
4 ‘ &l Paragraph
Media PI o=
B MediaPlayer o 8 &
i "X Minimise Presentation... | Y i1 @s =]
Macros » '} &l Image
2 3 XML Filter Settings... | =
Brightness: Contrast:
Extension Manager...  Ctrl=Alt+E s = i @
Customise... | = ==
- a L) a
& Qptions.. e Colourmode:  Transparency: &
Default > 0%
| ~
4 7r—Giwe 5 O
5 0% 2 4 100
El Line =]
— || none- v|—
Width:
Colour:
nsparency: [0
& Position and Siz =)

1 1540/ 8.20 51 13.46x 9.62 i Slide 10f 2| Default P - —0—+ + | 68%

Image selected

o Type here to search 0

30.Use the 'Eyedropper’ (click icon then
click on colour to remove), then ‘Replace’

V' !Btplac |
Colours
Sourcecolour  Tolerance  Replace with..
(m} 10% Transpares
o 10% Transparent
O 10% Transparent
[ Transparency -
Colours
a a a
Source col lour  Tolerance  Replace with...
Izl 10% |5 [__ITransparent v v
O 10% |5 |[__|Transparent v
O 10% > [__ITransparent v
= =] o
O 10% |5 [__ITransparent v

[ Transparency I Black
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Addition of plain text is easy using
the text box tool.

By default each of the shapes
(from ‘Insert’, 'Shape'’) will
automatically allow words to be
typed inside them, rather than
using the text tool.

With the words of the text
highlighted (Move the mouse over
the words with the left button
depressed) the properties box on
the right will allow a wide range of
functions.

These include character,
paragraph and spacing functions.

Text can also be bulleted and
numbered from the properties’
panel.

o




Add Words Yoo

/'o ,
- c@a{/’
31. Move to the next slide (pages 2 - 3)

H-E-dc-m- &

=2 /me - s 40

| 2 3‘2 -EBED S-EHhe To=<RBiE Bk
o @ P-4 8- Q= -w:0 b4

Ermas e T3
: IENC] =g e A ®

32. Click the
'Text icon. 2
Note the L
Properties
box
reflects the action

33.Click on the Slide where you want the
text to go, and type.

34.Then click to highlight the text box.

Sy Bithiay Bil . § e &

FFFFFFFFFFFFFFFFFF Lb ation Sans Nar 4

Bil .8 Liberation Serif — -

. Linux Libertine G -

35. Adjust the Font, e umoa |
. . Tucida Bright

colour and size etc.in rucida Callgraphy |5

. = 000cm [o] =9 000cm |-

the properties box
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Font type can also be selected,
with a wide range of built-in types
available.

Each font type can be made italic,
underlined or emboldened.
Additionally  strike  through
subscript and superscript (ie 2nd
or XX,, ) can be created.

Shadowing text gives another
range of possibilities with both
the shadow size and colour being
changeable

Writing a made by, or copyright
notice on the last page (page 4)
makes your card look even more
professional.

o




36. The Properties’ box can be used to ’oc@ >
create other effects with the words. - %
Highlight Text - Hold left mouse key
over words to select the text to
change

Happy Burthday

~

Properties x
=l Character L]
Lucida Calligraphy | |EE =
P E =
aagéd-a ¥
s Happy Birthday Bill]...s -2 8 x|z
— -
=l Paragraph EH] v
36 @
=E=== =Tl40 R
44
= R = &g v
El Character = Y
Spacing: Indent: )
Lucida Calligraphy v |28 v v_ - -
aga-«a ada L 10.00cm EE 000cm |-
ﬂ T s B & - g;]: Q.00 cm 0.00cm [
| [JAutomatic =- 0.00cm [+
lstandard v] s =
11111 1 Ineee [ Shadow |
_I_Illllllll_l . 5
JJJJJ TEEEOOSO &/ Line
IOdfEEEEEEEO = Position and Si =
IDEEEEEEEED ienand ot
NN EEN
TS EEEEEEEN
INSEEEEEEEEN o .
° C | EEEEEEEEEENEE e
olours EEEEEEEEEEEE j}[appy Birthdavy
- - -
Recent e » 4
¢ SthOW EEOEEOEN Bill

) Spac i ng ) Custom Colour...
- Eftc.

Repeat on other pages if required
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The final stage to this process is
printing, which if your printer has
double side functions is easy.

Even a single sided printer can
produce these card, all you need
to do is to practice on a simple
card.

In my example, where the pages
are marked 1, 2, 3, 4 test printing
becomes easy.

Just try all of the possibilities -
although reading the printer
manual will save paper.

Typically SHORT-EDGE or FLIP-
OVER work to get the double
sided pages the correct way
around. On a manual printer you
will have to experiment in printing
one side and re-inserting the page




Printing the Card o

37.Use the file menu to select 'Print’ ¢

Untitled 1 - LibreOffice Impress - X
File Edit View Insert Format Slide Slide Show Tools Window Help x
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E5
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B save Ctrl+S a bt
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€l Export as PDF... EP SONT2F505 (WP-4335 Series) ~
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.
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Other titles on WWW.ComputerPals.co.uk

. How to log onto your ComputerPal’s website.
. Emails.

. Free Games.

. Computer Security.

. How to use free online (Cloud) storage.

. Online shopping.

. Using search engines.

. Find and print Recipes.

. Keeping in touch with friends and family.

10. Using YouTube.

11. Online banking.

12. Using comparison websites.

13. Using Libre Office.

14. Using Microsoft Office (currently the “Wotiz Presentations).
A: An introduction to Excel Spreadsheets 1

B: An introduction to Excel Spreadsheets 2

C: How to Create labels

15. How to Create and Research a family tree.
16. How to get the best out of your Computer
A: Apple

B: Microsoft Windows 10.

17. Glossary of computer terms.

18. Latest scams etc...

19. Common ‘computer’ products?

20. Computer programming.

21. Create a web page.

22. Check your broadband speed.

23: How to set up your Windows computer for automatic updates

OTHER
eComputerPals in 2018
My Computer - an introduction to the Screen and Keyboard
*My New Computer - Things to do
e Auriol’s FUN Things to try - list :-) - <effectively the above list>
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ComputerPals is run by volunteers who provide their own knowledge and
experience free of charge. Whilst they endeavour to give the best advice
possible there is no guarantee on the information given. ©2018 6



http://www.computerpals.co.uk/k-our website.pdf
http://www.computerpals.co.uk/CP- Wotiz OUTLOOK NOTES.pdf
http://www.computerpals.co.uk/k-Passwords and email security.pdf
http://www.computerpals.co.uk/k-Geoffs' online shopping.pdf
http://www.computerpals.co.uk/whatiz.html
http://www.computerpals.co.uk/k-Introduction 1 to Excel spreadsheets.pdf
http://www.computerpals.co.uk/k-Introduction 2 to Excel spreadsheets.pdf
http://www.computerpals.co.uk/k-How to create Labels in MS Office.pdf
http://www.computerpals.co.uk/k-CPs Intro to basic computing.pdf
http://www.computerpals.co.uk/publishwebpage.html
http://www.computerpals.co.uk/k-How to set PC for automatic updates.pdf
http://www.computerpals.co.uk/cpin2018.pdf
http://www.computerpals.co.uk/cpin2018.pdf
http://www.computerpals.co.uk/myComputer.pdf
http://www.computerpals.co.uk/Thing to do with a new computer M.pdf
http://www.computerpals.co.uk/Computerpals fun and useful things to do.pdf
http://www.computerpals.co.uk/fings2do.pdf

