
A Short Guide to Email: Part 3
Email contacts and groups



Creating email contacts in Outlook



Creating contact groups in Outlook



Sending to groups in Outlook

Icon for an email group



Creating contacts in Gmail



Creating labels (groups) in Gmail

Adding contacts to a label



Sending to labels (groups) in Gmail



Bonus: sending files in Facebook Messenger
From your PC browser



Your chat 
contacts 

appear here

Bonus: sending files in Facebook Messenger
From your Android device

From inside messenger app
From picture gallery


